RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF CHICAGO:

SECTION 1. The Regulations Governing the Administration of the Classification Plan and
Employee Benefits for Classified Positions set forth in the Annual Appropriation Ordinance ("the
Salary Regulations") are hereby amended by inserting the underscored text, as follows:

REGULATIONS GOVERNING THE ADMINISTRATION OF THE CLASSIFICATION PLAN AND
EMPLOYEE BENEFITS FOR CLASSIFIED POSITIONS SET FORTH IN THE ANNUAL
APPROPRIATION ORDINANCE.

(Omitted text is unaffected by this resolution)

B. Adoption And Definition Of The Compensation Plan.
(M Adoption Of The Compensation Plan.

(Omitted text is unaffected by this resolution)

(b) The Commissioner of Human Resources will maintain complete class
specifications including minimum education and/or experience requirements for all positions in
the Technical Service Salary Plan. Before an employee may be appointed to a position in the
Technical Service Salary Plan, he the employee must be recommended by the appointing
authority and his the employee's education and/or experience must be approved by the
Commissioner of Human Resources as meeting the minimum requirements of the class
specification.

(Omitted text is unaffected by this resolution)
(8) Health and Welfare Coverage.
(Omitted text is unaffected by this resolution)

In providing for single, employee plus one dependent, or family health and welfare
coverage as set forth in the Annual Appropriation Ordinance under codes .0029, .0042,
.0043, and .0056, each company and Health Maintenance Organization (HMO) that
provides health and welfare coverage shall be approved by a majority of the Budget
Director, City Comptroller, Benefits Manager, Commissioner of Human Resources and
Chairmen of the Committee on Finance and the Committee on Workforce Development
and Audit. Plan provisions and rates shall all be approved by the Mayor or his-desighee
the City Comptroller on the recommendation of a majority of the Budget Director, Benefits
Manager, Commissioner of Human Resources and Chairmen of the Committee on
Finance and the Committee on Workforce Development and Audit. The Mayor or his
designee the City Comptroller is authorized to enter into and execute such agreements,
amendments and documents, subject to review as to form and legality by the Corporation
Counsel, as are required or necessary to implement the health and welfare coverage,



which agreements, amendments and documents shall be kept on file with the Budget
Director and the City Comptroller. Such agreements, and those agreements provided in
Paragraphs (10) and (12) of this Section B, may include authorization for the third-party
administrator to initiate, pursue and resolve claims for financial recovery on the City’s
behalf and for the City's benefit. The City Comptroller, in that officer’s sole discretion, is
authorized to include in the agreements provided for in this Subsection (8), or any
amendments thereto, coverage for medications for individuals receiving medical care from
the Department of Public Health.

Notwithstanding the preceding paragraph, in the case of insured health and welfare
coverage, including a fully insured HMO, the City Comptroller or his the City Comptroller’s
designee is authorized to enter into and execute such applications for any related
insurance policies or contracts provided that such policies and contracts have been filed
with and approved by the appropriate state department of insurance or other regulatory
authority with jurisdiction over such matters, as and to the extent such filing and approval
are required by applicabie law or regulation.

(Omitted text is unaffected by this resolution)
(9) Term Life Insurance Coverage.
(Omitted text is unaffected by this resolution)

Each eligible employee will be provided with the option to purchase additional group term
life insurance up to six times the amount of his-orher the employee's annual salary, not to
exceed one million dollars, under the terms set forth in the policy. Through the first 31 days
of employment the additional insurance will be available on the first of the month following
receipt and approval of the enroliment form. After the first 31 days of employment, such
insurance will be available only with evidence of insurability satisfactory to the insurance
company.

(Omitted text is unaffected by this resolution)
(14) Non-Represented Senior Manager Employees.

An employee in a position assigned by the Department of Human Resources to the
SALARY SCHEDULE for NON-REPRESENTED SENIOR MANAGEMENT EMPLOYEES
set forth in Schedule X shall be placed on Step 1 of the relevant grade, uniless the
appointing authority recommends that the employee be placed on a higher step based on
their education or experience related to the position and the recommendation is approved
by both the Commissioner of Human Resources and the Budget Director.

15 Interns.

An “intern” means a student, or an individual who has been a student within the last four
months, of any institution of secondary or higher education, or enrolled on a full or part-
time basis in a course or program of academic, business. or vocational instruction: (i) who
is employed as an entry-level employee: (ii) who works fewer than 700 hours annually;




and (iii) whose work is geared towards academic studies or provides vocational
experience.

Interns are excluded from accumulating continuity of service for time worked. Interns are
additionally excluded from accruing vacation leave during their tenure in such position.

Application And Interpretation Of The Employee Benefit And Compensation Plan.

(Omitted text is unaffected by this resolution)
(5) Starting Rate On Appointment To A Position Of A Lower Class Grade.

In the event that an employee is appointed to a position of a lower class grade than that
of his the employee's former position; such employee shall be paid at the same step in
the lower class grade as he had been paid in the higher class grade, provided that when
an employee receives a career service promotion which is of a lower class grade than
the position in which he is employed, the salary of said employee in the new position
shall be based upon the length of service in the position from which he is being
promoted plus the length of service in the higher ciass grade position.

(Omitted text is unaffected by this resolution)
(8) Accumulation Of Service In One Class Of Positions.

Whenever an employee accepts work of the same or of a higher level under a different
class of positions and later returns to his the employee's former same or lower position,
his the employee'’s term of employment under such different class of positions shall apply
on and be added to his the employee'’s term of service in the same or lower level class
upon his the employee’s return to same, for the purpose of determining the appropriate
rate of pay within the range appropriate for the class; provided his the employee's
employment in the City service has been continuous as herein before defined.

(Omitted text is unaffected by this resolution)

Automobile Alowance.

Employees shall be reimbursed for the use of personally owned automobiles in the
conduct of City business according to the provisions of the Annual Appropriation
Ordinance.

An employee who is authorized and receives compensation for the use of his the
employee's personally owned automobile in the conduct of City business shall provide
proof of insurance coverage in the manner required by the Department of Finance.

In determining actual mileage for which compensation will be paid, the mileage from the
employee’s place of assignment or home to his the employee's first work stop, whichever
is shorter for the conduct of City business, and on return from his the employee's last stop,




the mileage to his the employee's place of assignment or home, whichever is shorter shall
be included in his the employee's daily mileage report for automobile mileage
compensation. The daily mileage report shall be on the form prescribed by the Budget
Director and shall be kept on file by the department head subject to audit by the Budget
Director and the Chairmen of the Committees on the Budget and Government Operations
and Finance and Workforce Development and Audit of the City Council.

G. Holidays, Vacations And Sick Leave For Positions In The Classified

Service.

(1 Designation Of Holidays.

(a) The following days are hereby declared desianated paid holidays for all
salaried City officers and employees in the City departments and offices subject to the
control of the Mayor and City Council:

. New Year's Day

. Dr. Martin Luther King, Jr.'s Birthday
. Lincoln's Birthday

. Washington's Birthday
. Pulaski Day

. Memorial Day

. Juneteenth

. Independence Day

. Labor Day

10. Columbus Day

11. Veterans Day

12. Thanksgiving Day
13. Christmas Day
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(b) The following days are hereby declared designated paid holidays for
prevailing rate employees subject to the control of the Mayor and the City Council:

. New Year's Day

. Dr. Martin Luther King, Jr.'s Birthday
. Pulaski Day

. Memorial Day

. Juneteenth

. Independence Day
. Labor Day

. Columbus Day

. Veterans Day

10. Thanksgiving Day
11. Christmas Day

OCOoO~NOOOLWN =

(c) When any designated holiday falls on a Saturday, the previous working day



(2)

(Friday) shall be considered a holiday and when a designated holiday falls on
Sunday, the following working day shall be considered a holiday except when
these days are regular working days such as Saturday or Sunday shall be the
holiday.

(d) Any paid holiday in the pay period shall be counted as a regular working
day. Except as provided in Subsections (11) ard+{42), if an employee is absent
without pay en for any portion of the workday on the last working day preceding or
the first working day following such holiday, the holiday shall be considered as an
additional day absent without pay.

(e) In addition to the foregoing paid holidays, each officer and employee in the
City departments and offices subject to the control of the Mayor and City Council
actively-employed in an active employment status on January 1 of each year shall

receive one (1) paid personal day-which-mustbe-used-during-that-year.

Beginning December 1, 2026, employees may elect to carry over their personal
day to the following calendar year. Such carryover shall not exceed five (5)

personal days.

Severance of employment prior to the use of all or any part of accumulated
personal days terminates all rights for compensation.

Vacation Leave.

Except as otherwise provided in a collective bargaining agreement, this Section G(2) shall
govern vacation leave for all employees:

(a) On and after January 1, 2013, all employees shall be eligible for vacation
leave computed on the basis described in this paragraph (a) as of January 1st of
each year during the year in which they were employed. Such vacation leave will
be computed on the basis of time earned during the current calendar year. Vacation
leave earned will be determined by dividing the number of months worked in the
current calendar year by twelve and then multiplying by the number of yearly
vacation days based on service. Any fraction will be rounded off to the nearest
whole number of days.

Vacation days leave may be advanced to an employee subject to department head
approval as-permitted-in-thePersennel-Rules, up to the full amount the employee
would normally accrue within the current calendar vear. If the employee leaves City
service prior to the date on which the employee would have accrued all vacation leave
that was previously forwarded to them, the employee will be required to reimburse the
City for all unaccrued vacation leave used.

Each full-time salaried employee or full-time hourly rate employee with less than
six years of service will be granted two calendar weeks and three days (13 working
days) vacation leave in each calendar year.



Each full-time salaried employee or full-time hourly rate employee who has served
the City for six years or more prior to July 1st shall be granted a vacation of three
calendar weeks and three days (18 working days) in each calendar year.

Each full-time salaried employee or full-time hourly rate employee who has served
the City for fourteen years or more prior to July 1st shall be granted a vacation of
four calendar weeks and three days (23 working days) in each calendar year.

Each full-time salaried or full-time hourly rate employee who has served the City
for twenty-four years or more prior to July 1st shall be granted a vacation of four
calendar weeks and four days (24 working days) in each calendar year.

Each full-time salaried or full-time hourly rate employee who has served the City

for twenty-five years or more prior to July 1st shall be granted a vacation of five
calendar weeks (25 working days) in each calendar year.

(Omitted text is unaffected by this resolution)

Part-time employees will be granted one (1) hour of vacation leave for every
thirty-five (35) hours worked, up to a maximum of forty (40) hours of vacation
leave per calendar year mmmmma%eumdmw

_ s. Any
seasonal emplovees worklnq Iess than one hundred and twenty (120) calendar
days in any year will not be eligible for vacation leave. Interns will not be eligible
for vacation leave.

(b) No employee while on an unpaid leave of absence or in a leave without
pay status may earn vacation credit except where such leave was adjudged
eligible for duty disability or military leave. Vacation leave will be reduced in
proportion to the length of leave (excluding leave of absence for duty disability or
military leave) during the current calendar year. Any calendar month in which the
employee was in a paid status for at least 50% of work time in that month shall be
credited for purposes of computing vacation leave on the basis described in
paragraph (a).

(c) Up to five days of vacation leave may be carried over from the calendar
year in which such vacation was due to the next calendar year for employees
with less than 10 years of service. Starting with the vacation carryover process
from 2023 to 2024, seven days’ vacation leave may be carried over from the
calendar year in which such vacation was due to the next calendar year for
employees with 10 years of service or more. Starting with the vacation carryover
process from 2025 to 2026, in addition to the vacation carryover allowed in this
subsection (G)(2)(c) of this Section, when an employee's request to utilize
vacation leave is denied in writing for work-related reasons by the head of the
employee’s department, it may be carried over to the following year if approved




by the employee’s department head. Carryover vacation leave is to be on file
subject to audit by the Budget Director and/or the Commissioner of Human
Resources, or both, or their designees.

(d) In the event an employee has not taken his-er-her accrued vacation as
provided for herein by reason of separation from City service, he-orshe the
employee, or in event of death the widow or widower or estate, shall be entitled
to receive his-orher the employee's prevailing salary for any such earned,

unused vacation. Vacation earned and accrued pursuant to Section G(2)(a) and
Section G(2)(b) for service in the current year and any unused vacation leave
carried over pursuant to Section (G)(2)(c) shall be paid on a supplemental payroll

as soon as |s practlcable foIIowmg the Iast day worked IFhe—des:gﬂa%ed—paweﬂs

(Omitted text is unaffected by this resolution)
Sick Leave.

Each full-time salaried employee in a classified position under the jurisdiction of
the Commissioner of Human Resources may be allotted sick leave with pay, as
provided below, on account of sickness or related cause of absence which may
be considered by the department head a sufficient and legitimate excuse for the
employee's failure to be present and in attendance upon his-er-her the
employee's duties. The reason for the absence and the good faith of the
employee in making the application for such leave shall be shown to the
department head by such reasonable evidence as may be required by the
Commissioner of Human Resources. Such employees shall be credited with one
(1) day of paid sick leave on the first day of each month.

Employees on approved leave under the Family and Medical Leave Act (FMLA),
either for their own condition or that of an FMLA-covered family member, may
request and shall be granted an advance of up to the full amount of sick leave
they would normally accrue for the remainder of that calendar year to be used
concurrent to such approved leave under FMLA. If an employee leaves City
service prior to the date on which they would have accrued all sick leave that was
previously forwarded to them, the employee shall be required to reimburse the

C|tv for aII unaccrued SICk Ieave used m%wenm;wnﬁeﬁe—epa—member—ef




(4)

(5)

Accumulation Of Sick Leave Credit.

Sick leave credit earned by a full-time salaried employee in the City service
subsequent to January 1, 1959, shall accrue to a maximum of two hundred (200)
workdays at the rate of 12 days per year less days of sick leave used. Sick leave
records shall be maintained by each department head subject to examination
and audit by the City Comptroller, the Commissioner of Human Resources, the
Budget Director, and the Chairmen of the Committees on the Budget and
Government Operations and Finance and Workforce Development and Audit of
the City Council.

Each part-time employee, intern, and seasonal employee shall be granted one
(1) hour of paid sick leave for every thirty-five (35) hours worked, up to a
maximum of forty (40) hours of sick leave per calendar year. Part-time
employees may carry over up to eighty (80) hours of paid sick leave from the
current calendar year to the next calendar year.

Severance of employment prior to the use of all or any part of such sick leave
terminates all rights for compensation. Sick leave accrued while working for
another public agency shall not be transferable.

Extended Sick Leave.

While vacation leave is non-medical by nature, vacation Maecation and sick leave

may be combined in the event of an employee's long-continued-sickness
extended absence for qualifying sick leave reasons. Employees using vacation

leave for qualifying sick leave reasons shall be required to comply with the sick

leave provisions outlmed in the Personnel Rules, absent another governing City




H(6) Authorized Leaves Of Absence.

(Omitted text is unaffected by this resolution)

8)(7) Unauthorized Absence.

(Omitted text is unaffected by this resolution)

£9)(8) Jury Duty.

Each salaried or hourly rate employee who i is required to serve on-a jury duty, or
who is subject to a proper subpoena

as part of the employee’s job duties in a matter that
directly impacts the City, shall receive full pay; based on the regular work week;

fer—eueh—hme-en during the period of requ1red Jury duty or subgoen eentmgem

a—wmess—iee prowded that the empIO\@e deposﬂs the fuIl pavment recelved for
jury duty, or as a witness fee, with the City Comptroller.

The C|tv s Mlhtarv Leave

Policy , as amended, will comply with all applicable Federal and State laws.

“H(0) Voluntary Unpaid Furlough Days.

(Omitted text is unaffected by this resolution)

If an employee who desires to take voluntary unpaid furlough hereunder receives
Health Insurance Coverage, Dental Coinsurance Coverage and Optical Care
Coverage, the employee shall authorize deductions from his-erher the
employee's pay on forms supplied by the City in the amount that would have
been deducted from base salary

(Omitted text is unaffected by this resolution)

Notwithstanding the provisions of Subsection G (1)(d), an employee will not be
denied pay for a holiday because he-ershe the employee takes a voluntary unpaid
furlough day immediately before or after the holiday, or because the employee's
scheduled furlough day falls on a holiday.



An employee taking voluntary unpaid furlough hereunder shall be treated as
having worked during such furlough for the sole purposes efacerual of vacation
and/or sick leave accrual. Under no circumstances may an employee perform
services for the City of Chicago while on voluntary unpaid furlough hereunder.

H. Administration And Maintenance Of The Employee Benefit Compensation Plan.

(Omitted text is unaffected by this resolution)

The Budget Director shall assure that all forms of compensation paid during each fiscal
year are in accordance with the Annual Appropriation Ordinance therefore and shall
interpret and explain the provisions of the Compensation Plan.

SECTION 2. The Classification and Pay Plan and the Salary Schedules thereto set forth
in the Annual Appropriation Ordinance is hereby amended by deleting the Senior Manager Salary
Plan, Schedule B, Schedule BX, Schedule D, Schedule E, Schedule F, Schedule G, Schedule
GY, Schedule |, Schedule IT, Schedule J, Schedule L, Schedule LX, Schedule O, Schedule P,
Schedule PX, Schedule Q, Schedule R, Schedule S, Schedule SP, Schedule SZ, Schedule T,
Schedule U, Schedule V, Schedule W, Schedule X, Schedule Y, and Schedule Z and replacing
them and adding Schedule YZ, as follows:
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SECTION 3. Following due passage and approval, this Resolution shall be effective
January 1, 2026.



